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Project Manager
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e Highly orgonized individudl with more than 1.5 yecrs working as Assistant Project
ranager for IT/ITES companies. Exoeriencedin Software/Hardware and
committed to providing outstanding client service and support.

o Experienced Project leadwith top-notchimplementation ond project
rnanagerment abilities. Highly organized, methodica andskilled at oversesing
daily milestones across high-performance teams. Well-versedin Software
Monagement & Hordware Implementation planning and deployment.

@ skills
[ ]

Client Interfocing
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Google Meet & Teams
Manual Ul Testing
Xstudio

Owver dl Flow Testing

@ Work History

porzR GV @ Assistant Project Manager

Armazin Autorn ation Solition India Pvt. Lid, Gurgaon

* Ecdatedincidents to next lewvel to remacin compliant with company's
stondorck and procedures.

« Maointcinedtactical control of project budgets and fimelines to keep
teams on tcek and achieve schedule targets.

¢ Mentored and guidedstaff to enhance performaonce and exceed
customer expectations.

¢ Supportedsenior managers and department leaders by completing
projects and problem resolution under tight budgets andschedule
dernandk.

e Monitored andtrackedproject metrics and collected datato share with
project memibers.

¢ Updctedcustomers and senior leaders on progress and roadlocks.

* Delivered highlevel of service fo clients to both maintcin and extend




relatiorship for future business opportunities.

s Partneredwith project tecarn members to identify and quickly address
problems.

» Yerified gudlity of deliverdoles and conformance to specifications
before submitting to clients.

o Scheduled aond facilitated meetings be tween project stakeholders to
dizcuss deliverables, schedules ond conflicts.

o Trockedproject and teom mermlber performanc e closely to guickly
intervens inmistckes or delays.

2021-03 - 2021-0%9 ®  Sr.Project Coordinator

Med Freshe Pyt Lid. [Unison Narwla Groupl , Delhi

o Collaboratedwith team memibbers to achieve target results.

o Conductedresearch, gathered information from multiple sources and
presented results,

o Leamed new skills and opplied to daily tasks to improve efficiency and
productivity.

o Naintained excellent attendonce record, consistently arriving towork on
time.

» Caried out day-to-day duties accurately and efficiently.

o ‘Workedto maintain outstonding attendance record, consistently arriving
towork ready to start immediately.

2020-08 - 2021-02 [ ] Sr. Service Coordinator

Thakral Services findial Lid., Delhi

o Assuring all processes cs defined by the cormpany policy are being met by
Dls&C (Delivery, Integration & Q2] tearn

o Crecting reports ot regular interval for oroject stokehol ders

o Conducting project closure meeting for retrospection and publish the
report

* Hondover completed project documents to platform support tecm «
Chair and facilitate meetings where aopropricte and distribute minutes
to all project teom memilers

o Nointaining and monitoring project plans, project schedules, work hours

* Ensuring projects adhere to frameworks and dl docurmentationis
mcintained approprictely for ecch project

2018-01 - 2020-07 ® Team Lead
GTiHinfotech Pvt.ltd., Noida

o ReodWork Crder of the dlotted Tender and Requirement of BOCG. Take
SRS ATS fHondheld GPS and Personal Device Guotation, preporation and
submission to Wender for Purchasing Iltems given as per BOGQLCo-
ordnation with the Sdes team/ customer / Decler.

o Developing and maintcins a goodworking relationship with the client
therely ensuring their expectatiors are understood aondschedule
ieeting with them for Collecting bulk doto and other

e« requirements/details to Visit IOCL states Offices, LPG Bottling Plant,
Server Rooms, GaAlL Pipeling Sites Offices.

* Plonning for Work execution o per given Tender BOQ line items delivered
all deliverable Tools, Equipment ,GPS3, Lodger, Personal GPS tracker for
GAIL Pipeline WTS and other requirements.

s Review site requirement ondwork completion detail with the project
tecm on aregular boeis to ersure that it meets the project stondarck and
Complete with the time line.

o Uploodall relevant dataonin Main Server Databose helping with
Software Team. Brief them to design software and Application o per the
Client requirements and met with the BOQ line items.

e Ensure that the project deliverciles are on time, within budget and ot
the requiredlevel of guality.

e Provide Training 1o Clients, Gh/DGM Operations Head, Field Officers,
Manogers ond Supporting $taff about our GPS TS Tracking System,
Application and Informed about Tools, GPS S pecification and other
deliverable.

e Follow-upwith clients regarding Invoices Received, Payment -cueries
and Summcaries Received payment and Mot Received Payments and
Follow -Up agcin with the same.

Education




2007-03 - 2008-05 High School Diploma

Hincion Public School - Harsh Vikar,De hi

Intermediate: Science (PCB/PCM)
Govt Sarvodiya BalVidvalaya - Dikhod Garden, Delhi

200%-03 - 2010-05

2010-08 - 2015-05 B.Tech: Informaiion Technology

Shri Rarm Murti Smarak Colege of Engg AndTech - Bareilly LLF.

2021-06 - Cuirent

MBA: Operations & Informatlion Techneology Management
JS Grou p of Institutions - Hapur, Uttar Pradiesh

Software

tAarucl testing
JIRA Application
JGuery

SQL, MySGL

Languages

HTAL
PHP
Css

Interests

Browsing Secrch-Engine & Web Surfing
Writing/Blogging

Sports ond Exercise
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Music




